Signing up for a Riipen Account
There are three options for students to create a Riipen account:

e Viayour LinkedIn account
e Through instructor-provided link
e Through Riipen directly
On Riipen, ‘creating an account’ and ‘creating a profile’ are the same thing.

To sign up via LinkedIn
Signing up for Riipen via LinkedIn allows you to easily add completed Riipen projects to

your LinkedIn profile.

1. Go to the Riipen website, www.riipen.com.

2. Inthe upper right-hand corner, click m
3. Inthe ‘I'm a Student’ section, scroll down and click .

Riipen

I'm a Student

I'm a student who wants to work with companies by
completing projects and gaining relevant skills.
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Alt text: Image of the sign-up button located inside ‘I'm a Student’ section.



http://www.riipen.com/

4. At the top of the ‘Create your profile’ page, click . You will

be redirected to a new LinkedIn window.
Linked[f})

Welcome Back

Don't miss your next opportunity. Sign in to stay updated on your professional world.

Email or Phone

Password Show
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Forgot password?

New to LinkedIn? Join now
Alt text: Image of new LinkedIn sign in window

5. Type your LinkedIn sign-in information.
6. Click m You will be redirected to your Riipen dashboard.

7. To customize your profile, on the left side of your dashboard, click & FROFILE
and scroll down. In the ‘About’ section, click and complete the
sections. Click when finished. For information on adding a school,
see the instructions, ‘To add your school through the Dashboard.’

Customizing your profile is not required, but it will enhance your Riipen
experience!

To sign up using an instructor-provided link
If your instructor provided your class with a course link, you can use that to access

Riipen’s website. The sign-up process is nearly identical to signing up directly on Riipen.

1. Click on your instructor-provided course link. You will be redirected to the Riipen
login page.

2. Inthe upper right-hand corner, click



3. Inthe I'm a Student’ section, scroll down and click [ .

Riipen

iy

(a¥a)

I'm a Student

I'm a student who wants to work with companies by
completing projects and gaining relevant skills.
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Alt text: Image of the sign-up button located inside ‘I'm a Student’ section.

4. On the ‘Create your profile’ form, complete all required fields.

Riipen Q EXPLORE LOG IN

Create your Profile

John Smith
jsmith@email.com
............ @
............ @
| agree 10 the Riipen Terms of Service
~/ Imnot a robot e
reCAPTCHA

Alt text: Image of a completed profile form with all fields filled and boxes checked.



5. Click . You will be redirected to an email confirmation page.

6. Open your email account associated with your Riipen account and open the new
message from Riipen.

7. Click on the link to confirm your email address. Once you have confirmed your
email, you will be redirected to a new Riipen window.

SReply  “Replyall —>Forward = Archive  [il] Delete [ Setflag

Email confirmation

o Riipen <noreply@riipen.com>
12:40 PM

To: katiekettle11@hotmail.com

[

Riipen

Hi Katie,

Thank you for signing up for Riipen, there is just one last step:

*_ Click here to confirm your email address!

If you're unable to access the page by clicking above, copy-paste this link into your browser: https://app.riipen.com/confirmation?token=d6h02ba2-
9919-4628-911d-91f359hafa7c&redirect=/me/onboardin,

If you have not signed up for Riipen or believe you shouldn't have received this email you can safely ignore this.

Cheers,
Riipen

Terms of Service

© 2020 Riipen

Alt text: Image of Riipen email confirmation link location.

8. On the lower right side of the new ‘Starting your Riipen Journey’ webpage,

click . You will be redirected to a ‘Customize your profile’
webpage.

Customizing your profile will improve your Riipen experience.

9. Single-click in the ‘Categories’ field. A drop-down menu of options will appear.



10.Click in the empty checkboxes to choose your categories of interest.

Customize your profile.

What categories are you interested in? *

This will improve the recommendations you receive

Communications x b R

Accounting & Finance
Communications

Computer Science & Development

Data Analysis & Mathematics

Engineering

Entrepreneurship

Graphic Design

Hospitality, Tourism & Culinary Arts

Alt text: Image of a successfully selected category of interest.

You also have the option to upload your résumé at this point. Uploading your
résumé is not required, but it will make your profile more complete. To upload,
drag & drop your file into the gray region with the document upload icon.

11.Scroll down to the bottom of the page and click m
A Caution

You must click ‘Save & Continue.’ Otherwise, if you exit the platform, your
selected categories will be lost.

12.To find your school, click =0 BAURe R g iai= Lo iiza ma e Rl = You will be
redirected to a new ‘Let's find your course’ webpage.



To sign up directly to Riipen
If you do not have a LinkedIn account or instructor-provided link, don’t worry! You can

create an account directly on Riipen.

1. Go to the Riipen website, www.riipen.com.

2. Inthe upper right-hand corner, click m

3. Inthe ‘I'm a Student’ section, scroll down and click m
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I'm a Student

I'm a student who wants to work with companies by
completing projects and gaining relevant skills.
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Alt text: Sign up button located inside ‘I'm a Student’ section.



http://www.riipen.com/

4. On the ‘Create your profile’ form, complete all required fields.
Riipen

Create your Profile

John smith

Alt text: Image of completed profile form with all fields filled and boxes checked.

5. Click . You will be redirected to an email confirmation page.

6. Open your email account associated with your Riipen account and open the new
message from Riipen.

7. Click on the link to confirm your email address. Once you have confirmed your
email, you will be redirected to a new Riipen window.

SReply “Replyall —>Forward = Archive ]EI Delete Pﬂ Set flag

Email confirmation

o Riipen <noreply@riipen.com>
12:40 PM

To: katiekettle11@hotmail.com

L

Riipen

Hi Katie,

Thank you for signing up for Riipen, there is just one last step:

#_ Click here to confirm your email address!

If you're unable to access the page by clicking above, copy-paste this link into your browser: https://app.riipen.com/confirmation?token=d6b02ba2-
9919-4628-911d-91f359hafa/c&redirect=/me/onboardin

If you have not signed up for Riipen or believe you shouldn't have received this email you can safely ignore this.

Cheers,
Riipen

Terms of Service

Alt text: Image of Riipen email confirmation link location.



8. On the lower right side of the new ‘Starting your Riipen Journey’ webpage,
click |l You will be redirected to a ‘Customize your profile’ webpage.
Customizing your profile will improve your experience on Riipen.

9. Single-click in the ‘Categories’ field. A drop-down menu of options will appear.

10.Click in the empty checkboxes to choose your categories of interest.

Customize your profile.

What categories are you interested in? *

This will improve the recommendations you receive
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Engineering

Entrepreneurship

Graphic Design

Haospitality, Tourism & Culinary Arts

Alt text: Image of a successfully selected category of interest.

11.Scroll down to the bottom of the page and click m
A CAUTION

You must click ‘Save & Continue.’ Otherwise, if you exit the platform, your
selected categories will be lost.

12 TO f|nd your SChOOl, C"Ck & | WANT TO COMPLETE A PROJECT FOR A COURSE. . YOU W|” be
redirected to a new ‘Let's find your course’ webpage.



Adding your school
There are two ways to find and add your school to your profile:

e While first setting up your Riipen account
e Through your Riipen account Dashboard (your account homepage)

To add your school while first setting up your account
Finding your school will automatically come up in the set-up process when you are first

creating your Riipen account.

1. Onthe ‘Let’s find your course’ webpage, single-click in the ‘Schools’ text-entry
field. A drop-down menu will appear with a list of school names.

2. Select the name of your school.

Alt text: Image of the drop-down list of school names.

If you do not see your school in this list, then try the following methods:

e Double-click in the ‘Schools’ text-entry field and type the name of your
school. When the name of your school appears, click on it.



e Scroll to the bottom of the ‘Let’s find your course’ page. Click on the link,
| can't find my course, just take me to my dashboard. For further instructions,
see To add your school through the Dashboard.’
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& Ciass size 4 & students

3 Projects 0 3 Projects

Seeking companies from anywhere No longer seeking companies

q | can't find my course, just take me to my dashboard.

Alt text: Image of the link, ‘l can’t find my course. Just take me to my dashboard,” located
at the bottom of the page.

To add your school through the Dashboard
After you exit the initial Riipen signup walk-through, you can still add your school

through your Riipen account dashboard (your account homepage).
1. On the left side of your dashboard, click & SCHOOLS,

2. Onthe right side, click . An ‘Explore Schools’ page will appear with
a list of schools.

Riipen Q EXPLOR! A& 4a o o

Explore Schools
=

<
Q George Brown College

George Brown College A

= Toronto, ON, Canada Location Toronto, ON, Canada

* Schulich School of Business N Where job skills meet people skills. Eam diplomas, degrees and graduate certificates in downtown Toronto.
Schulich  Toronto, ON, Canada
SFU Beedie School of Business |

e
s Bumaby, BC, Canada (s ‘

Alt text: An image of the Riipen Explore Schools webpage.



3. On the left, scroll through the list of names. Click on your school.

If you do not see your school on this list, click the ‘Search’ field and type the
name of your school. When the name of your school appears in the list, click on
it.

4. Inthe central part of the page, scroll down to view courses.

If you do not see your course on this page, click view a1 . A page with all of
your school’s courses will appear.
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Alt text: Image of a school selected on the Riipen Explore Schools webpage showing the most
recent courses; the View All link is at the right of the page.



